STUDENT FUNDRAISING GUIDE

How to Send
Fundraising Emails

1 THE TERRY FOX HOME HELP CENTER PROFILE = @EN

JOHNTESTER

1. Log in to your page and go to
Email Supporters in your page

menu.
_ YOUR_PAGE STRE NGTl-i (1/6) _ _
Email Supporters 2. C“Ck on Add & Manage
' i Contacts and then on Add
— :  Contacts.
Add & Manage Contacts
s <] [ - : 3. You can add contacts
- - : manually, one by one.

You can upload your contacts
from a csv Excel file. Your csv
file should include the following
columns: First Name, Last
name, Email, Language.

& | signinwith Google

B ro

Outlook

You can also import your
contacts from any of these
address books.
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.......... : 4. Once you have added your

Comm contacts, click on Back to

Email Supporters

|
Enter subject lin tosearch Add & Manage Contacts MyTemplates | Send Emails

mailing list.

When you are ready to send an
i email, click on the Send Emails
button.

5. Click on Choose Recipients

: to open the pop-up, and select

e i the contact list you want to email.
:

To email your new contacts,
ey oo (IR : select your Imported Contacts
miketesterBout ook com Subscribed § IiSt_

Jack-tester@outiook.com

TIP: You can also select your
Donor list here when it's time to
send a Thank You email.

Cancel Add O recipients

Add recipients

Imported Contacts A Enter name or email to filter the list... E
. 6. Select the contacts you want

Barb o barb@barbc.com English

to email by checking the box next
to their name and click on the
Add Recipients button at the
bottom.

fixisag577@galotv.com English

ragax70255@chimpad.com English

ibe
ul ibe
pevay67707@galotv.com English
ul ibe
ibe

weseboy535@galotv.com English

Items perpage | 10 ¥ 1-50f 5

‘ Cancel ‘ Add 5 recipients
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Add Sender i 7. Under "From", next to "Not on
. the list yet?", click on the Click
here link to add a "From" email
address. Add a name and email
in the pop-up, set as default, and

s @ QD) i click "Add". Enter the verification
: code that comes to your email to
Rl - | i verify, and continue.

8. Under Select email template,

" choose one of our default email
: templates to use, or select Use
. i blank template and create your

: own email from scratch.
[B] e oo : To send fundraising emails you
LS i can use the default For Students:
| s | dme @ 0.0 0 O AG BB B G.Eo 3 % Donors template.

You can use the template as-is, or
: customize and save your own
— i version.

Add DynamicFielde - Fomt- T 1 B | & AR,

TERRY FOX'SCHOOL RUN
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TIP: If you customize the email
to your donors, make sure you
leave the dynamic field link to
your page in the email body -
the {fundraiser-link}.

TERRY FOX SCHOOL RUN

“NOBODY |5 EVER GDING TO CALL ME A QUITTER." - TERRY FOX

Helo frtnsmel :  Your donors will click on your

In 1580, Terry said. “MNobody is ever going to call me a guitter,” He never quit on his dream. and neither will L,

Please help fund critical cancer researchin Canada by supporting my participation in the Terry Fox School Run, Click on my page fink g pag e I i n k to d 0 n ate to yo u r page !

below to make a donation:
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TERRY FOX SCHOOL RUN

“NOBODY IS EVER GOING TO CALL ME A QUITTER." - TERRY FOX

Hello {first-name},

In 1980, Terry said, "Nobody is ever going to call me a quitter” He never quit on his dream, and neither will I

Please help fund critical cancer research in Canada by supporting my participation in the Terry Fox School Run. Click on my page link below to make a donation:

{fundraiser-link}

Learn more about Terry's amazing legacy or check out all of the free resources for students and teachers online at terryfoxschoolrun.org.

Thank you for your generous support!

AddDynamicFields - Font~ . T_B [ & A R =_iE = & @

JOURNEE TERRY.FOX DES ECOLES

«PERSONNE NE DIRA JAMAIS DE MOI QUE J'AI ABANDONNE. » - TERRY FOX

Bonjour {first-namel,

9. You will see both an English
and French version.

Note: Your English-language
contacts will receive the
English version. Any French
language contacts will receive
the email in French.

If you send yourself a preview
test first (which we
recommend!), you will receive
the test in both languages.

«PERSONNE NE DIRA JAMAIS DE MOI QUE J'AI ABANDONNE. » - TERRY FOX

Boniour ffirst-namel.

[ save this message as atemplate for future use

I confirm this message complies with my regional/national anti-spa laws

10. When you are ready to send,
scroll to the bottom and check
the box you see checked in the
image to the left. Make sure
your email is only intended for
the purpose of fundraising.

Click Send to send it!

HOME  HELPCENTER  PROFILE~

CHOOL 0N JOHN TESTER

Please Support Me For The Terry Fox School Run!

EMAILDETAILS

From John Tester
Subject Please Support Me For The Terry Fox Schoo! Run!
Sent

Sent by John Tester

Message Body

FAILED

11. Once you send your email, a
status report will appear.

You can also export a
downloadable report that will
come to your email.
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HOME  HELPCENTER  PROFILE=  @EN

TESTSCHOOLON

Erter subject line to searc Add & Manage Contacts

=T e

DATE SENT
A t0d, 2022 05:04 PM

12. Under My templates you can
see any customized email
versions you have saved, edit
them, and create new templates.

HOME HELP CENTER PROFILE = W|EN

JOHN TESTER

YOUR PAGE STRENGTH (1/6)

TIP: Don't forget to share your
page on social media! Your page
has icons for sharing on
Facebook, Twitter and LinkedIn.

You can also find icons here to
copy your page link, add the
event to your calendar, and send
emails.

YOUR PAGE STRENGTH (1/6)

) ©

Add a custom image to your fundraising page

ADD NOW

Use your Page Strength steps to

DONATE

guide your fundraising efforts.

SHARE

Complete all the steps!

UPLOAD

Recent Donations

Wishing you lots of fundraising success!
Questions? Contact us at help@terryfox.org

1

THE TERRY FOX

FOUNDATION



